
 

 

How to Register Multiple Employees Under 
EPF & ESI Quickly? 

 
For businesses in India, providing social security benefits like Employees’ Provident 
Fund (EPF) and Employees’ State Insurance (ESI) is a legal requirement. 
Entrepreneurs and startups hiring employees must complete EPF Registration and 
ESI registration to ensure compliance with labor laws. However, registering multiple 
employees can seem like a time-consuming task. 

This guide will walk you through the fastest way to complete employee PF registration 
and register multiple employees under the Employees’ Provident Fund Register and 
ESIC employer login. 

Understanding EPF & ESI Registration for Employees 

Before registering multiple employees, it's essential to understand EPF and ESI. 

• EPF Registration: This scheme is managed by the Employees’ Provident Fund 
Organization (EPFO) and applies to businesses with 20 or more employees. It 

https://corpbiz.io/epf-registration


 

 

helps employees save for retirement, offering employer and employee 
contributions to a fund. 

• ESI Registration: This scheme, regulated by the Employees’ State Insurance 
Corporation (ESIC), provides health and medical benefits to employees 
earning up to ₹21,000 per month. Employers must complete ESIC employer 
login and ensure all eligible employees are enrolled. 

Step-by-Step Guide to Register Multiple Employees Under EPF 

1. Login to the EPFO Portal 

To begin Employee PF Registration, visit the EPFO Unified Portal and log in using your 
employer credentials. If you are a new employer, complete your EPF Registration first 
before adding employees. 

2. Prepare Employee Details 

Before registering multiple employees, collect the required details: 

• Employee Name (As per Aadhaar) 

• Date of Birth 

• Aadhaar Number 

• PAN Number 

• Bank Account Details 

• Salary Details 

• Date of Joining 

3. Bulk Upload for Employee Registration 

• Go to the “Employees” section and select “Register Bulk Employees.” 

• Download the Excel format provided by the EPFO. 

• Fill in the details for all employees in the file. 

• Upload the completed file and submit it for processing. 

4. Generate Universal Account Numbers (UAN) 



 

 

Once uploaded, the EPFO system will generate a Universal Account Number (UAN) 
for each employee. The UAN is essential for accessing EPF benefits. 

5. Verify & Approve Employee Details 

After UAN generation, verify the details and approve employee PF registration 
through Digital Signature (DSC) or e-Sign. Once approved, employees are 
successfully registered in the Employees’ Provident Fund Register. 

Step-by-Step Guide to Register Multiple Employees Under ESI 

1. Login to the ESIC Employer Portal 

Visit the ESIC employer login page and enter your credentials. If you are a new 
employer, complete the ESI registration process first. 

2. Gather Employee Details 

To register multiple employees, collect the following information: 

• Employee Full Name 

• Date of Birth 

• Gender 

• Father’s Name 

• Aadhaar Number 

• Salary Details 

• Address & Contact Details 

• Nominee Details 

3. Bulk Upload Employee Data 

• Go to the "Insured Person Registration" section in your ESIC employer login. 

• Select "Bulk Registration of Employees." 

• Download the bulk upload template and fill in all employee details. 

• Upload the completed file and submit for verification. 

4. Generate Insurance Numbers 



 

 

Once the bulk upload is processed, each employee will receive a unique Insurance 
Number. This number is used to access ESI benefits, including medical treatment 
and maternity benefits. 

5. Verify Employee Registration 

Check the status under the "Employee Details" section. If the data is correct, approve 
and submit it. Employees can now access their benefits through the ESIC search by 
name feature. 

How to Ensure a Fast & Error-Free Registration Process? 

1. Keep Employee Documents Ready 

Before starting EPF and ESI Registration, ensure all necessary documents are 
collected, scanned, and ready for upload. 

2. Use Bulk Upload Features 

Rather than adding employees one by one, use the bulk upload option 
available on both EPFO and ESIC Employer Login portals. 

3. Ensure Aadhaar & PAN are Linked 

For quick approval, make sure employees' Aadhaar and PAN details are 
correctly linked and verified. 

4. Verify Employee Details Before Submission 

Errors in names, dates of birth, or bank details can lead to rejections. Always 
double-check employee information before final submission. 

5. Regularly Update the Employees’ Provident Fund Register 

Maintain updated records of newly joined employees to avoid compliance 
issues during audits. 

6. Use ESIC Search by Name for Verification 

If an employee is unsure about their ESI Registration status, they can use the 
ESIC Search by Name feature to check their details online. 

FAQs 
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1. Can I register employees under EPF and ESI on the same day? 

Yes, if you have all the required details, you can complete EPF registration and ESI 
registration for multiple employees in a single day using the bulk upload feature. 

2. What happens if I don’t register my employees under EPF and ESI? 

Failure to register employees can lead to penalties, legal action, and loss of 
government benefits for your business. Compliance is mandatory for companies with 
20 or more employees. 

3. How can employees check if they are registered under ESI? 

Employees can use the ESIC search by name feature on the ESIC portal to check 
their registration and insurance number. 

Conclusion 

Registering multiple employees under EPF and ESI doesn’t have to be complicated. 
By using online bulk upload features, keeping documents ready, and ensuring 
accurate data entry, employers can complete employee PF registration and 
employees’ provident fund register updates quickly. Entrepreneurs and startups 
should prioritize EPF and ESI registration to ensure compliance and provide security 
to their workforce. 
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For more information related to EPF and ESI Registration, please contact us at 
info@corpbiz.io or call us at +91-9121230280. 
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